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You will then see a list of available content
on the main page.

>

ITF - Part A includes 40 MCQ
questions.

ITF - Part B includes 10 MS Office
simulations.

Training materials include study
resources to help you prepare for
ITF test.

Self-learning materials include
three modules that help you
understand Al, use Al responsibly,

and evaluate Al-generated content.

**Before taking ITF Part A and B, you are
encouraged to go through the training
materials.

Training Materials include Part A (videos
and audio PowerPoints) and Part B (MS
simulation activities).
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@ ITF-PartB

® rartA - Training materials (Overview Videos & PPT) - Internet/WWW

@ Part A- Training materials (simulation Exercises) - Internet/Www

All Assignments

Time
Limit

® Part A - Training materials (Overview Videos & PPT) - Legal, Social and Security Issues

® Part A-Training materials (Simulation Exercises) - Legal, Social and Security Issues

@ part A- Training materials (Overview Videos & PPT) - IT Hardware/Software

@ PartA - Training materials (Simulation Exercises) - IT Hardware/Software

@ Part B - Training materials - 1T Skills (MS Word)

@ Part B- Training materials - IT Skills (MS Excel)

@ Part B- Training materials - IT Skills (MS PowerPoint)
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@ seif-learning materials - Evaluating Al Module
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Training Materials (Part A)

In each PowerPoint, you can enable the
audio.

In each video, you can turn on the captions
and adjust the play speed.
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Training Materials (Part B)

You can choose MS Word, Excel or
PowerPoint from the training materials.

Click the “Launch” button to start the
training.

@ PartB- Training materials - IT Skills {MS Word)

@ PartE- Training materials - IT Skills (M5 Excel)

@ Parts- Training materials - IT Skills {M5 PowerPoint)

Training materials - Part B - IT Skills (MS Excel)

Question Title

XL Step 1.1.1: Enter Text and Check the Spelling in a Worksheet

XL Step 1.1.2: Use Auto Fill to Complete a Sequence

XL Step 1.1.3: Enter Values, Enter a Date, and Clear Cell Contents

XL Step 1.1.4: Find and Replace Data

XL Step 1.2.1: Use Cell References in a Formula, Copy a Formula, and Use Semi-Selection to Create a Formule 1

XL Step 1.2.2: Apply the Order of Operations

XL Step 1.2.3: Display Cell Formulas

XL Step 1.3.1: Insert a Column

Close

Follow the instructions at the bottom,
which will provide step by step guidance.
After completing the test, click “Submit”.
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You can click “View All” at the bottom of
the simulation.

On the “View all” page, click the “Launch”
button to explore the step that you want to
learn more about.

) Leaming Aids ¥

Atiempts
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5

Keyboard = ?

Save

View All

Reset S
Question List

XL Step 1.1.1: Enter Text and Check the Spelling in a Worksheet Incomplete
> XL Step 1.1.2: Use Auto Fill to Complete a Sequence 1 Not Attempted
3 XLStep 1.1.3: Enter Values, Enter a Date, and Clear Cell Contents 1 Not Attempted
4 XLStep 1.1.4: Find and Replace Data 1 Not Attempted [ Launch |
5 XL Step 1.2.1: Use Cell References in a Formula, Copy a Formula, and Use 1 Not Attempted m
Semi-Selection to Create a Formula
6  XLStep 1.2.2: Apply the Order of Operations 1 Not Attempted
7 XLStep 12.3: Display Cell Formulas 1 Not Attempted m
g XL Step 1.3.1: Insert a Column 1 Not Attempted

Each training simulation includes “Learning
Aids”.

“Watch video” show you the stepsin a
video format.
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Self-learning materials

These materials include three Al literacy
modules:

Understanding Al — Learn how Al works
and understand its limitations.

Using Al — Learn how to use Al tools
effectively and responsibly.

Evaluating Al — Learn how to critically
evaluate Al-generated content.

@ selflearning materials - Understanding Al
@ self-learning materials - Using Al Module

@ self-learning materials - Evaluating Al Module

Progress 28%

Understanding Al

Where Did Generative Al Come From?

Original Al systems emulated human intelligence, mimicked human reasoning
processes, or focused on replication of the human brain.

Generative Al actually generates content.

» Artificial Intelligence (Al) «

"Emulating human intelligence in computers”

» Machine Learning (ML) «

“Learning from past experience/data

» Artificial Neural Networks (NN) «

“Representing biological neurons"

» Deep Learning (DL) «

"Deep representation of neurons"”
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Time Gradebook
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08/31/27 @ [TF-PartA 0of oo
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08/31/27 @ PartA- Training materials (Simulation Exercises) - Internet/ WWW
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08/31/27 @ PartA- Training materials (Overview Videos & PPT) - IT Hardware/Software
11:59pm
08/31/27 @ PartA- Training materials (Simulation Exercises) - IT Hardware/Software
11:59pm
08/31/27 @ PartB- Training materials - IT Skills (MS Word)
11:59pm
08/31/27 @ PartB- Training materials - IT Skills (MS Excel)
11:59pm
08/31/27 @ PartB- Training materials - IT Skills (MS PowerPoint)
11:59pm
When you are ready to take the test, click 5
A Are you ready to start;
the “Start” button.
.. Si : -
Each test has unlimited attempts. If you are | | 0s/31/25 @ 17F-parta Assignment: - ITF-PartA
s . 11:59pm inne
not satisfied with your score, you can P Questions: 40
retake it before the due date. 08/31/25 @ ITF-PartB Due: 08/31/25 11:59pm
11:50pm
Attempts: 0 of unlimited
This test will affect your Study Plan score,
Cancel




ITF Part A includes 40 MCQ questions.

This test: 40 point(s)
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You can click “View All” at the bottom of
the simulation to view all the questions.

On the “View all Questions” page, click the
“Launch” button to do the steps based on
your own preference.
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C' Reset

Question List

‘ Points ‘

Status

‘ Action

1 WD Step 1.1.1: Create a Document and Reuse Text 1 Incomplete
2 WD Step 1.1.2: Add Text and Navigate a Document 1 Not Attempted
3 WD Step 2.1.4: Create Bulleted and Numbered Lists 1 Not Attempted
4 WD Step 2.2.2: Insert a Text Box and Insert a Shape 1 Not Attempted
5 XLStep 1.1.1: Enter Text and Check the Spelling in a Worksheet 1 Incomplete
6 XLStep 114 Find and Replace Data 1 Not Attempted
7 XLStep 13.1: Insert a Column 1 Nat Attempted
8 XLStep 13.5: Copy and Paste a Range 1 Not Attempted

After completing the test, click the
“Submit” button.
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To view the results, go to “Result” from the

left menu. MyLab IT Resutts

@Lingnqn‘m ik &

University sar
Backto my courses
Results
Course Home + Overall Score
Assignments You have earned 32.5 out of 50 points for a Overall Score of 65%.
Results + Calculation

Pearson eTextbook

Multimedia Library

Document Sharing Past2 Weeks v Al Assignments v

Assignment results from 09/26/24 - 10/10/24

Assignment Review Correct/Total Score

@ ITF-partA Review 26/40 6%

¢ ITF-PartB Review 4120 20%
(omitted)

G @Heb
Assignments Submitted
Homework 0/9
L ]
Tests 2/2
Time Spent Date Started Date Worked
5h 8min 10/10/124 10/10/24
4:57pm 11:10pm
19min 10/10/24 10/10/24
10:39pm 10:58pm

For the best experience, please use “Google Chrome” to access MylLab.
Setting Up Your Computer
1.

2. Disable Pop-Up Blockers

Common Technical Questions

Something isn’t working. Check Recommended Browser Settings

Try deleting the browser’s Cached Files or Cookies and check that the Pop-Up Blocker is turned off.

Check the System Requirements to make sure your browser and operating system are compatible with MyLab IT.



http://www.pearsonmylabandmastering.com/global/system-requirements/
https://support.pearson.com/getsupport/s/article/Pop-Up-Blockers
https://support.pearson.com/getsupport/s/article/Chrome-Recommended-Settings
https://support.pearson.com/getsupport/s/article/Deleting-Browser-Cached-Files-and-Cookies
https://support.pearson.com/getsupport/s/article/Pop-Up-Blockers

